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PART-TIME FACULTY CONFERENCE AND TRAVEL Preliminary Application
Must be submitted FOUR (4) weeks prior to scheduled event.

Name

Phone # Email

Teaching Assignment Location CCC GWC OCC
Circle one

Name and location of the conference, workshop or event, for which you are applying to

attend:

Date(s) of event:
Description of the value expected to garner from attendance at this function: _

Division Dean’s Approval

Signature Date

Expenses: Registration Lodging

Transportation Costs: Personal Vehicle Air
No. Miles Fare

Other (explain)

Allocation not to exceed $700
Amendments:

Total $

Approvals: President/Treasurer

Signature Date
PROCEDURE:
Complete this form and the District Conference Authorization Request Form received from
your Dean and forward both forms to CCA President Barbara Price at OCC through district
mail for verification and validation. Both forms will then be forwarded to the Vice-President of
Instruction on your campus for processing and forwarding to the district.

When you return, complete the reimbursement form sent to you by the district attaching
receipts, keeping a copies for your records and sending the package to your dean for
processing.

NOTE: Upon return you are expected to send a brief report of what you gained from this
experience to be placed on our web site and/or in our newsletter so that others can learn from
you and your involvement. Send to barbara@coastcca.com



